
STATE OF ILLINOIS ) 
) SS   

COUNTY OF COOK  ) 

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS  
LAW DIVISION  

 
GENERAL ADMINISTRATIVE ORDER 20-6 

Extension of remote court operations in the Law Division until further order of 
court as necessitated by the COVID-19 pandemic. 

 
 

Upon entry of this order, all Law Division operations shall resume, with the 
exception of jury trials. 
 
Court operations will continue to be conducted remotely by video, teleconference 
or email submission, unless an in-person hearing is required to provide access to 
the court. The assigned judge, in his/her discretion, will determine the remote 
method to be used, and whether an in-person hearing is required. 
 
The court will provide public access to remote proceedings, by publishing the 
access information on the Law Division Section of the Chief Judge’s Cook County 
Circuit Court website, in the remote public access portion 
(www.cookcountycourt.org). 
 
This order vacates and supersedes Law Division GAO’s 20-1, 20-2, 20-3, 20-4, 20-5, 
and is now controlling. 
 
IT IS HEREBY ORDERED: 

*** 

Section 5:  Procedure Applicable to the Tax & Miscellaneous Remedies Section 
Calendars 1, 3, and 5 

 
Section 5 of General Administrative Order 20-04 (as amended) is deleted in its 
entirety and replaced with the following: 
 
5.1  Handling Routine Matters Remotely for all Calendars 
 
a)  The following matters are considered to be “Routine Matters.” 

 
• Agreed extension order 
• Agreed briefing schedule order 

about:blank


• Agreed dismissal order 
• Agreed turnover order 
• Agreed orders on other matters, if appropriate 
• Plaintiff’s motion to voluntarily dismiss or non-suit 
• Motion for leave to appear as attorney of record 
• Motion for substitution of counsel by stipulation 
• Motion to vacate a technical default 
• Motion for leave to add a new party 
• Motion for leave to amend a pleading 
• Motion for leave to file an answer or a responsive proceeding (with 

proposed pleading attached) 
• Plaintiff’s motion to dismiss a wage garnishment, a non-wage 

garnishment, a citation to discover assets, a third-party citation to 
discover assets 

• Plaintiff’s motion to dismiss a rule to show cause 
• Plaintiff’s motion to dismiss a body attachment order 
• Motion to grant defendant/debtor’s exemption claim 
• Plaintiff’s motion for entry of a memorandum of judgment 
• Plaintiff’s motion to vacate or dismiss a memorandum of judgment 
• Satisfaction of judgment filed by the plaintiff/creditor 
• Plaintiff’s petition to revive a judgment 
• Plaintiff’s motion for the appointment of a special process server 
• Plaintiff’s motion for service by special order of the court under 735 

ILCS 5/2-203.1 
• Plaintiff’s motion for the issuance of an alias rule to show cause 
• Plaintiff’s motion for the issuance of an alias citation to discover assets 
• Any other routine motion allowed under the April 1995 Law Division 

Motion Judge Rules 
 

b) All Routine Matters will be considered by the Court remotely, without requiring 
the parties to appear before the Court.  The protocol for the presentation of a 
Routine Matter is as follows: 
 
i) The moving party shall e-file, notice, and serve the motion relating to the 

Routine Matter in the usual and customary manner and timetable 
prescribed by statute and court rules.  However, in no event shall the 
Routine Matter be noticed for a date earlier than fourteen (14) days after 
the date on which the notice of motion and motion are filed. 
 

ii) The notice of filing and motion shall include in the case caption the 
specific calendar to which the motion is directed (i.e. Calendar 1, Calendar 
3, or Calendar 5). 

 
iii) The motion shall be noticed on Monday through Thursday at the following 

times for the following Tax & Miscellaneous Remedies Court calls:  



Calendar 1—1:15PM; Calendar 3—9:15AM; Calendar 5—9:15AM.  No 
party shall appear in person for the presentation of the motion.  The 
motion will be handled remotely. 

 
iv) Within two days of filing, the moving party shall email a copy of the 

motion and proposed order to (a) all parties that have appeared and 
(b) the Court.  If a party has not yet appeared, the moving party shall 
send by U.S. First Class Mail a copy of the notice of filing, the motion, and 
the proposed order to all parties. 

 
v) The moving party shall include in its notice of filing and motion (1) the 

appropriate Calendar Number for the case (i.e., Calendar 1, 3, or 5), (2) 
the name, email address, U.S. MAIL mailing address, and contact phone 
numbers (including cell phone numbers) for its counsel, (3) the names, 
email addresses, U.S. MAIL mailing addresses, and contact phone 
numbers (including cell phone numbers, if known) for all parties that have 
appeared in the case, and (4) the names and mailing addresses for all 
parties that have not appeared in the case.  The notice of filing shall 
further state that (1) no party shall appear in person in court for the 
presentation of the motion, (2) the motion will be handled by the 
Court without oral argument by either party, and (3) if the non-
moving party objects to the motion or to the relief requested, that 
party must do so in writing under the procedure stated in Section 
5(1)(d), below. 

 
vi) All proposed agreed orders must contain on the face of the proposed 

agreed order the signature of each party or its counsel to reflect that 
party’s agreement to the entry of the order.  A typed name only, without an 
actual accompanying signature, does not satisfy this requirement. 

 
vii) The moving party shall email its notice of filing, motion, and proposed 

order to the Court Personnel (“CP”) for the appropriate Calendar at the 
email addresses listed below.  In the event any party desires to have a 
follow-up communication with Court Personnel for a particular Calendar, 
the party should use the contact names, telephone numbers, and email 
addresses for that particular Calendar listed below. 
 
Calendar 1 Court Personnel: 
 

• General email address:  LAW.CAL1cc@cookcountyil.gov 
• Clerk:  Lucy Ociepka (phone: 312-603-4467) 
• Court Coordinator: Ann Ostrowski (phone: 312-603-5533) 
• Law Clerk:  Erik Hassel (email: erikjan.hassel@cookcountyil.gov) 

 
Calendar 3 Court Personnel: 
 



• General email address:  LAW.CAL3cc@cookcountyil.gov 
• Clerk:  Kim Stovall (kdstovall@cookcountycourt.com; phone: 312-

603-4347) 
• Court Coordinator:   Ann Ostrowski (phone: 312-603-5533) 
• Law Clerk:  Conrad Foreman (email: 

conradc.foreman@cookcountyil.gov) 
 
Calendar 5 Court Personnel: 
 

• General email address:  LAW.CAL5cc@cookcountyil.gov  
• Court Coordinator:  Ann Ostrowski (phone: 312-603-5533) 
• Law Clerk:  Frederick Moore (email: 

frederick.moore@cookcountyil.gov) 
 

c) If the Court concludes that the relief requested in the Routine Matter is 
adequately supported and appropriate, (a) the Court will sign the Order, (b) the 
Clerk will enter the Order, and (c) the appropriate CP will transmit a copy of the 
signed and entered Order to all counsel and parties at the email or street 
addresses provided by the moving party. 
 

d) In the event a non-moving party objects to the motion or to the relief requested, 
that party shall file and serve via email on the movant and the Court an 
objection to the motion.  The objection must be filed and served no later than two 
days before the scheduled court date.  In the event an objection to the motion is 
made, the Court will defer ruling on the motion and will set the matter on the 
Court’s Contested Motion call on another date (see Sections 5.3 and 5.4, below). 
 

e) In all email communications to Court Personnel, the party initiating the email 
communication shall include as email recipients all other parties to the case. 

 
 

5.2  Briefing Schedule and Brief Requirements on all Contested Motions for all 
Calendars 
 
The following constitutes the briefing requirements for all contested motions: 
 

a) Absent other court order, the briefing schedule on any contested motion is as 
follows: (i) the Respondent’s brief is due 28 days after the motion filing date and 
(ii) the Movant’s Reply is due 14 days thereafter. 
 

b) Absent other Court order, (i) the Movant’s opening brief shall not exceed 15 
pages in length, (ii) the Respondent’s response brief shall not exceed 15 pages 
in length, and (iii) the Movant’s reply brief shall not exceed 15 pages in length. 
 

c) There is no limit to the number of pages of exhibits that the parties may append 
to their briefs. 



 
d) Within three business days after the last brief is filed, the movant shall supply the 

Court with courtesy copies of all briefs, exhibits, and other materials filed by the 
parties.  The courtesy copies shall be emailed to the appropriate Calendar email 
address (detailed in Section 5.1(b)(vii), above).  Microsoft Word-formatted or 
OCR-readable pdf documents are preferred.  The Court may separately request 
that the moving party supply the Court with a hard-copy set of the courtesy 
copies. 

 
 
5.3.  Calendars 1 & 3:  Contested Motions 
 
The following constitutes the manner in which contested motions will be handled by 
Calendars 1 and 3: 
 

a) After a contested motion fully briefed under Section 5.2, above, (or the time 
within which briefing has passed under Section 5.2(a)), the Court will consider 
and decide the contested motion. 
 

b) Absent other court order, the Court will decide the contested motion without 
oral argument. 
 

c) A party may request through a separate motion that the Court entertain oral 
argument on the contested motion. 
 

d) After the Court decides the contested motion, the CP will transmit a copy of 
the order to the parties under the procedure outlined in Section 5.1(c), above. 

 
5.4.  Calendar 5:  Contested Motions and Return Dates for Citations and 
Garnishment Proceedings 
 
The following details the manner in which contested motions and returns of citations to 
discover assets (735 ILCS 5/2-1402) and garnishment proceedings (735 ILCS 5/12-701 
et seq.)(collectively “Calendar 5 Contested Matters”) will be handled by Calendar 5: 
 

a) All of the Calendar 5 Contested Matters that historically were presented to the 
Court in-person will be presented to the Court remotely via video conference 
under this order.  No party shall appear in person for the presentation of a 
Calendar 5 Contested Matter. 
 

b) The moving party shall e-file, notice, and serve the Calendar 5 Contested Matter 
in the usual and customary manner and timetable prescribed by statute and court 
rules.  However, in no event shall the Calendar 5 Contested Matter be noticed for 
a date earlier than fourteen (14) days after the date on which the Contested 
Matter was filed. 
 



c) A party may notice any Calendar 5 Contested Matter for initial presentation to the 
Court on Monday through Thursday mornings. 
 

d) The Court will consider up to six (6) Calendar 5 Contested Matters every half-
hour at 9:30AM, 10:00AM, and 10:30AM (for a total of eighteen (18) such matters 
each day) on Monday through Thursday.  When a party files its Calendar 5 
Contested Matter, the Clerk of the Court will assign the appropriate time slot for 
that matter on the date selected, first for the six (6) 9:30AM time slots, then for 
the six (6) 10:00AM time slots, and finally for the six (6) 10:30AM time slots. 
 

e) The party presenting the Calendar 5 Contested Matter shall contact the Calendar 
5 CPs identified in Section 1(b)(vii), above, and request the video conference log-
in instructions for the date and time when the Contested Matter will be heard by 
the Court. 
 

f) The party presenting the Calendar 5 Contested Matter shall serve a “Notice of 
Remotely Conducted Proceedings” on (1) the non-moving party, (2) any other 
party of record, and (3) any other respondent to the citation or garnishment 
summons. 
 

g) The Notice of Remotely Conducted Proceedings shall communicate the following 
information to the non-moving party, other party of record, or other respondent: 
 
i) The case name, case number, and Calendar. 

 
ii) The date and time when the Calendar 5 Contested Matter will be heard by 

the Court. 
 
iii) The moving party’s or its counsel’s name, firm name, email address, office 

phone number, and cell phone number. 
 

iv) The video conference log-in information. 
 

v) The statement that the initial hearing on the motion, citation, or 
garnishment proceeding will not be conducted in person in Courtroom 
2503 in the Daley Center on the date and time stated.  Instead, the 
matter will be handled remotely, through a video conference service. 

 
vi) The statement that the non-moving party or other respondent shall not 

physically appear in Courtroom 2503 in the Daley Center on the date and 
time stated. 

 
vii) The email address for Calendar 5 (LAW.CAL5cc@cookcountyil.gov) and 

the contact information for Calendar 5 Court Personnel detailed in Section 
5.1(b)(vii). 

 



viii) The statement that in the event the non-moving party or other respondent 
fails to appear during the remotely conducted conference hearing, the 
Court may enter an order that adversely affects the interests of the non-
moving party or other respondent. 
 

h) In the event the party presenting the Calendar 5 Contested Matter seeks the 
entry of an order of relief in its favor and the non-moving party does not appear, 
the presenting/moving party is required to submit an affidavit detailing its 
compliance with the provisions in Sections 5.4(g), above, before any such relief 
will be considered. 

 
 
 
 
 

5.5  Parties to Complete and File Status Reports; Resetting of Case Status Dates 
 
As noted in section 1.4 of this GAO, all cases that were scheduled for a case status 
conference between March 17, 2020 and December 31, 2020 will automatically receive 
a new case status date commencing sometime after January 4, 2021.  The parties are 
advised to check the electronic docket of the Clerk of the Circuit Court for each such 
case to determine the new continued status date. 
 
If, however, the parties seek a status date earlier than their rescheduled status 
date starting in January 2021, the Parties are directed to complete and file a Tax & 
Miscellaneous Remedies Section (T&MRS) Joint Status Report in the form found 
on the Law Division Section of the Chief Judges Cook County Circuit Court 
Website (www.cookcountycourt.org). The parties shall jointly file with the Clerk 
and email to the Court a copy of the completed T&MRS Joint Status Report by no 
later than September 4, 2020.  After the Court receives the completed T&MRS 
Joint Status Report, the Court will assign the Parties a status date and time for a 
remotely-conducted status hearing. 
 
5.6  Miscellaneous Additional Matters 
 

a) Appeals of Illinois Department of Employment Security Cases 
 
Appeals of administrative rulings from the Illinois Department of Employment 
Security (“IDES”) will be handled in the following manner: 
 
i) In the event the parties do not request an oral argument before the Court, 

the Court will decide the matter based on the record and the written 
submissions, if any, filed by the parties. 
 

ii) A party may request an oral argument by making such a request within 45 
days after that party’s appearance was filed or due to be filed. 

http://www.cookcountycourt.org/


 
iii) In the event at least one party seeks an oral argument before the Court, 

that party shall file a “Motion To Schedule Oral Argument,” and follow the 
steps identified in Section 5.1(b)(i – vii), above, to present that motion. 
 

iv) Thereafter, the appropriate Court Personnel will contact the parties to 
arrange a mutually convenient date and time when the IDES matter may 
be presented for oral argument remotely.   
 

*** 

 


